buyW&M Reminders – Additional Items for July 2021

Invoices – Punchout vs. Non-Punchout Orders
When working with a punchout order, vendors will transmit the invoices through the system – no additional action is needed for the invoice section. 
To refresh your memory on whether the order was a punchout order, check the PO, go to line item details and look for the symbol below.
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To confirm the invoice has been submitted by the vendor, you will see a number beside the invoice tab to notify you that an invoice has been added from the vendor.
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When you click on the Invoices tab you will see the invoice the vendor transmitted (NOT as an attachment) that looks similar to the purchase order, see below.
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The to get the order queued for payment, you will only need to receive against the order.
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General Information

Shipping Information Billing/Payment
PO/Reference No. 20000198 ShipTo BilTo
Revision No 1 Attn: John Dixon Attn: John Dixon
Proc Svcs - Fac Mgt Bldg - Lower Level WEM Proc Sves
Requested Delivery Date o value Department: Procurement Office Department: Procurement Office
115 Grigsby Dr PO BOX8795
Vendor Name Amazon Capital Services Inc Williamsburg, VA 23185 Williamsburg, VA 23187-8795

United States United States
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Purchase Order ~ : Z0000198 Revision 1
Satus  Summary  Revisions @  Confimations  Shpments  Change Requests
Records found: 1, Totaling: 11.19 USD
Invoice No. v Vendor Invoice No. Invoice Date
INV-0000112 2e8c736eddd1 6/30/2021
Line Details
Line

No. Product Name

1 - Duracell- CopperTop AA Alkaline Batteries - Long Lasting, All-Purpose Double A battery for Household and Business

-16 Count

Recepts  Invoices @) Comments
Due Date Invoice Type
7/30/2021 Invoice

Gatalog No.

Attachments  History
Payment Status
InProcess

Unit Price. Qty/UOM

B003SI0Z86 11.19USD 1 EA

Extended
Price.

11.19UsD

Invoice Total -

Invoice Qty/Cost Status

1/1119UsD
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Summary @ com a
2 Logitech MX Master 3 Advanced Wireless Mouse - mouse - SHiCommodity:378  EA
Blustooth, 2.4 GHz - black 34989
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