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CHECKLIST FOR OCCUPANCY (BENEFICIAL) (SET-UP) (PARTIAL)
PC#:__​_______________________________   Project Name:___________________________________      BUILDING:______________                                                                                                                    
FLOOR(S):                                                                     AREA:                             sq. ft.

SPACES (to be occupied):  ___________________                                                                                            

MAX # OCCUPANTS:                                                   Persons (for spaces indicated)

Check if completed.  Comments/Explanations to right of question;
        
Floor covering/finish complete?

        
Lighting operable?

        
Electrical Circuits operable?

        
Electrical face plates / cover plates installed?

        
HVAC operable and properly functioning?

        
Exhaust systems operable and properly functioning?

        
Lab gases properly installed and operable?

        
Water system disinfected, potable and operable?

        
Cold water available at all fixtures?

        
Hot water available at all lavatories and sinks?

        
Sprinkler system tested and properly functioning?

        
Fire alarm system tested and properly functioning?

        
Proper hardware functioning on all fire separation and egress doors?

        
Interior EXITWAYS clear and unobstructed?

        
Stairs conform to VUSBC and ADAAG requirements?

        
Exterior EXITWAY clear and unobstructed?

        
Fire Marshal Inspection Report recommending occupancy?

I have inspected the portion of the building named above, have noted the results above and state that the portion of the building listed above is substantially complete and ready for (safe and beneficial occupancy.) (Move in and set-up of equipment and occupancy by staff only.)

Date                                           
Signature                                                                  

Print name                             
cc: Procurement Manager                              
 
Page 1 of 1

