
Verifying Authorization

Passphrase Authorized User

• Based on Federal FERPA 

regulations

• Required to communicate with our 

office in any manner.

• Requested by the student

• Sent directly to the person it was 

requested for

• Passphrase words are person 

specific 

• Issues with passphrase? Contact 

Dean of Students

• Required to log into eServices

• The student adds the authorized 

user’s e-mail in eServices under 

“authorized user” to initiate user to 

be set up

• Authorized user will have their own 

account login

• Issues with authorized user 

account? Contact Student Accounts
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